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Service Specification

Introduction

ACSESS will provide accounting services and meeting setup and processing for one meeting per year.

Services offered

Accounting (processing of invoices and issuing checks as needed after approval from NAPB
treasurer.

Meeting Processing (set up meeting in ACSESS system and process meeting registrations on
line only) and managing of cash receipts from online meeting registration

Import NAPB members into database

Fees, payments, and service terms

Total Description Service Payment Primary contact at
service term schedule ACSESS
Cost
$200 Less than 20 checks { Annual | Net 30 from invoice Wes Meixelsperger
issued date

Greater than 20 Annual | Net 30 from invoice

$400 checks issued date
Management of
$500 Member database | Annual | Net 30 from invoice
date
Meeting setup and |
$2,000 processing Annual | Net 30 from invoice
date

Annual | Net 30 from invoice

Setup meeting web date

page member
$2,000 database
management
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Service Specification

Total Description Service Payment Primary contact at
service term schedule ACSESS

Cost

| ]

For a price of $4,000.00 all the services above will be provided annually.

The following projects will be billed at cost to NAPB for services required from paid
consuiltants (ACSESS attorneys etc) to perform the following, the timing to be
determined by NAPB.
*Incorporate as a non-profit organization in the State of Wisconsin exempt from taxation
under Section 501(c)(3)
*Maintain a registered agent in the State of Wisconsin whose address may be, but need not
be, identical with the principal office of the Corporation, NAPB.
*Acquire Federal and State tax ID numbers.
*Write or create NAPB bylaws from existing NAPB documents and use ACSESS legal
resources to complete the process
*Filing of annual NAPB tax returns form 990 when incorporated

Staff rates for services outside of the scope of work mentioned above related to the NAPB
annual meeting, data management and accounting services ranges from $125.00 to $175.00
per hour billed to NAPB.

In addition, the basic services mentioned above do not include any ACSESS staff time for the
NAPB annual meeting preparation or a completely new NAPB web site. If this situation is to
change, we will again review the scope of services and quote a price specific to NAPB needs.
The web site mentioned about only related to the NAPB meeting registration.

Privacy statement

The agreement is confidential and proprietary. No information regarding it should be shared
outside of ACSESS and NAPB.

Ownership
All Software and Hardware are property of ACSESS.
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Service Specification

Additional Services.

In the event that additional services are requested by NAPB, the Company (ACSESS) Project Manager will issue
a new statement of work covering such additional services.

Customer Company
National Assocaition of Plant Breeders Alliance of  Crop, Soil, and
(NAPB) Environmental Science Societies

5585 Guilford Rd.

Madison, WI §3711-5801

608.273.8080

Signature: @fk /L/ 9)7/“/”’1»——" Signatur £ ;

Print Name: /? / Tﬁ H . M U M //7 Print Name: We eixelsp;erge
Title: PKES/ DE/\/]') Nﬁ/B Title: Chief Financial Officer

Date: 7//§ / }f /y Date: September 7, 2011
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